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REQUIREMENTS	FOR	THE	LEASE	
OF	A	CONDOMINIUM	APARTMENT	

245	1OTH	AVENUE	
NEW	YORK,	NEW	YORK	10001	

	
One	(1)	Original	Set	and	One	(1)	Collated	Copy	Set:	
	

1 Request	to	Owners	for	Waiver	of	Right	of	First	Refusal	from	the	Board	of	Managers.	
Notice	of	Intention	to	lease	(enclosed).		

2 Lease	application,	completed	and	signed(enclosed).		
3 Financial	statement	(enclosed),	signed	and	dated	by	all	applicants.	All	assets	must	

be	accompanied	with	supporting	documentation	(i.e.	stock	and	bank	statements,	
etc.)	In	the	event	a	Corporation	is	leasing	the	unit;	the	statement	must	be	on	the	
Corporation.		

4 Lease	Agreement-	must	be	“REBNY”	(Real	Estate	Board	of	New	York)	form	must	be	
fully	signed	and	executed	by	all	parties	(enclosed).		

5 Tenant	Data	Verification	Co.	credit	authorization	form	(enclosed)	to	be	completed	
for	each	applicant.	Please	indicate	social	security	number,	date	of	birth,	present	
address	and	sign	along	with	all	requested	information.		

6 Letter	of	employment	stating	position,	salary,	and	length	of	employment.	If	you	are	
self-employed,	please	provide	a	C.P.A	letter.		

7 Acknowledgement	of	Condominium	Rules	and	Regulations	(enclosed)	copy	of	same	
enclosed	for	informational	purposes.		

8 Welcome	Handbook	(enclosed)	for	informational	purposes.		
9 Window	Guard	Form	(enclosed).		
10 Fire	Safety	Plan	and	Brochure	(enclosed)	for	informational	purposes.		
11 Sprinkler	Disclosure	form	(enclosed).		

	
SPECIAL	NOTES:	

o The	apartment	must	be	used	for	residential	purposes	only.		
o Lease	term	permitted	no	less/no	more	than	one	(1)	year.		
o No	unit	owner	may	rent	to	more	than	one	tenant	in	any	twelve	(12)	month	period.		
o If	a	unit	is	being	rented	by	a	Corporation,	the	individual(s)	listed	MUST	be	the	only	

one(s)	residing	there	for	the	duration	of	the	lease.	(Please	include	this	in	your	lease	
agreement.)	

o All	lease	renewal	requests/option	to	renew	requests	must	be	submitted	for	Board	
for	review.	A	$300	lease	renewal	fee,	payable	to	NMC	Property	Management,	is	due	
with	all	renewal	requests/option	to	renew	requests.		
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PLEASE	NOTE:	
No	Lease	of	a	unit	may	go	into	effect	unless	and	until:	

A. Please	be	advised	that	the	Board	of	Managers	has	a	period	of	forty-five	(45)	days	
from	the	day	the	Board	received	the	application	to	exercise	their	“Right	of	First	
Refusal.”	The	credit	report	agency	takes	approximately	five	(5)	to	seven	(7)	business	
days	to	process	the	credit	report.	Please	take	this	into	consideration	when	
determining	lease	commencement	date.		

B. No	application	will	be	considered	if	the	Unit	Owner’s	account	is	in	arrears.	All	
common	charges	including	assessments	and	all	other	charges	due	must	be	paid	up	
to	date	before	the	documents	go	to	the	Board	for	review.		

C. A	waiver	of	the	Right	of	First	Refusal	is	issued	on	behalf	of	the	Board	of	Managers.		
D. All	incomplete	applications	will	be	returned	by	regular	mail	and	will	cause	delay	in	

processing	the	application.	
	
Arrangements	for	move-in/move-outs	must	be	made	with	the	Superintendent	at	least	72	
hours	prior	to	the	move.	There	will	be	no	moving	in	on	weekends.		
	
	
FEES	FOR	UNIT	OWNER:	
ALL	CHECKS	MUST	BE	SEPARATE	CERTIFIED,	ATTORNEY’S	ESCROW	CHECKS	OR	
BANK	CHECKS	OR	MONEY	ORDERS.		
	

1. Application	Processing	Fee-	check	payable	to	NMC	Property	Management	in	the	
amount	of	$800.00,	non-refundable	(must	be	submitted	with	Board	package).		

2. Move-out	fee-	check	payable	to	245	Tenth	Ave	Condominium	in	the	amount	of	
$800.00	representing	move-out	fee.		

3. Move-out	deposit-	check	payable	to	245	10th	Avenue	Condominium	in	the	amount	of	
$2,500.00	representing	the	refundable	move-out	deposit	(must	be	submitted	with	
Board	package).	Refundable,	if	no	damage	is	done	to	the	common	areas	and	
elevators.		

	
FEES	FOR	TENANT:	
ALL	CHECKS	MUST	BE	SEPARATE	CERTIFIED,	ATTORNEY’S	ESCROW	CHECKS	OR	
BANK	CHECKS	OR	MONEY	ORDERS.		
	

1. Move-in	fee-	check	payable	to	245	Tenth	Ave	Condominium	in	the	amount	of	
$800.00	representing	move-in	fee.		
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2. Move-in	deposit-	check	payable	to	245	10th	Avenue	Condominium	in	the	amount	of	
$2,500.00	representing	the	refundable	move-in	deposit	(must	be	submitted	with	
Board	package).		

	
SUBMISSION	GUIDELINES:	

• Please	make	certain	to	redact	all	but	the	last	four	digits	of	your	account	numbers	
and	social	security	numbers	on	all	bank	statements,	brokerage	statements	and	tax	
returns	with	the	exception	of	the	credit	release	form.		

• Please	do	not	permanently	bind	or	staple	any	part	of	your	submission.	Binder	clips	
are	preferred.		

• Please	use	8.5	x	11	sized	paper	only.		
• Packages	should	be	double	sided	where	possible.		
• All	packages	should	include	a	table	of	contents.		

	
GENERAL	NOTES:	

• Incomplete	packages	will	not	be	accepted.		
• All	packages	should	be	typed	and	not	handwritten.		
• All	fees	are	non-refundable	unless	otherwise	noted.		
• Please	do	not	submit	original	documents	that	you	expect	returned	after	the	

application	is	reviewed.	Submit	copies	only.		
• Please	do	not	include	in	your	submission	documents	that	are	provided	for	

informational	purposes	such	as	house	rules,	move	policy,	alteration	agreement	etc.		
• The	liquid	asset	amounts	indicated	on	the	Financial	Statement	must	be	verified	

dollar	for	dollar	by	your	included	supporting	statements.		
• All	supporting	statements	must	be	complete	and	must	include	all	pages.		
• Neither	‘The	Work	Number”	nor	any	other	third	party	employment	verification	

services	are	accepted.	You	must	provide	an	employment	verification	letter.		
• If	any	documentation	in	your	application	is	in	a	language	other	than	English	this	

documentation	must	be	translated	into	English	and	certified	that	the	translation	is	
accurate.		

• If	any	financial	information	included	in	your	application	is	stated	in	currency	other	
and	USD	you	must	have	these	items	converted	into	USD	and	certified	that	the	
conversion	is	accurate.		

	
Send	the	completed	package	and	appropriate	copies	to	the	attention	of	Nancy	
Candelario;	NMC	Property	Management.	629	Fifth	Avenue,	Suite	216,	Pelham,	New	
York	10803.	Email:	nancy@nmcmanagement.com		
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245 TENTH AVENUE CONDOMINIUM RIDER TO LEASE 

RIDER to Lease dated _______________, by and between __________________, as Owner or 
Landlord, and ____________________, as Tenant (the “Lease”), for occupancy of apartment 
____ (“Apartment”) located at 245 Tenth Avenue, New York, New York, known as The 245 
Tenth Avenue Condominium (“Condominium”). 

1. In the event any term, covenant, condition or agreement contained in this Rider shall 
conflict or be inconsistent with any term, covenant or condition contained in the Lease or any 
other Rider thereto, then the parties agree that the provision contained in the within this Rider 
shall govern. 

 
2. All terms and provisions of the Lease shall be subject and subordinate to the Declaration, 
By-Laws and Rules and Regulations of the Condominium (collectively, as the same have been 
amended and may be further amended from time to time, the “Condominium Documents”).  In 
the event of any inconsistency between the terms and the provisions of the Lease and those 
contained in the Condominium Documents, the terms and provisions of the Condominium 
Documents shall govern. 

 
3. Tenant acknowledges having received a copy of the Condominium Documents, and 
agrees to faithfully observe and comply with such Condominium Documents other than those 
provisions pertaining to the payment of Common Charges and special assessments.  Tenant shall 
not perform or suffer any action or other matter which if performed or suffered by Landlord 
would constitute a violation, breach or default under the Condominium Documents. 

 
4. In the event of a default by the Tenant in the terms of the Lease, including but not limited 
to a default under the Governing Documents, the Board of Managers of the Condominium (the 
“Board”) shall have the right, but not the obligation, to terminate the Lease and to serve any 
predicate notices required therefor in the name and on behalf of the Landlord.  The Board may, 
but is not obligated to, commence an action or proceeding in a Court of competent jurisdiction in 
the name and on behalf of the Landlord for all appropriate relief including the eviction of the 
Tenant in the event of such default under the terms of the Lease. 

 
5. Notwithstanding anything to the contrary, (a) the terms of the Lease (including, without 
limitation, any provision purporting to allocate expenses incurred in connection with a litigation) 
are not binding on the Board or the Condominium in any way, (b) the Lease shall not be 
modified, amended, extended or assigned (including, without limitation, by exercising any 
option contained in the Lease to extend beyond the initial term), without the prior consent in 
writing of the Board, (c) Landlord shall be responsible to the Condominium for violations by 
Tenant of the Condominium Documents, and for enforcing the provisions of the Lease as 
necessary to secure compliance with the Condominium Documents by the Tenant and (d) any 
violation by Tenant of any of the provisions of the Condominium Documents shall be deemed to 
be a violation of the Lease. 
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6. If any one or more of the provisions contained in this Rider shall be invalid, illegal or 
unenforceable in any respect, the validity, legality and enforceability of the remaining provisions 
shall not be affected.  This Rider may be executed in one or more counterparts, each of which 
shall be deemed an original but all of which together shall constitute one and the same 
instrument.  Faxed, emailed or scanned signature pages shall be deemed originals. 

 

 
LANDLORD: TENANT: 
 
 
 
________________________________ 

 
 
 
________________________________ 








































































